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M Procedural guidance – Public Addressing 

Partnerships Review Committee and Scrutiny and 

Overview Committee 
 
1. (a) If you are a member of the public and you would like to make a statement at a 

scrutiny meeting, please tell us in advance.  You should contact the Democratic 
Services team as soon as possible, but at the latest by 5.00 pm on the day before 
the meeting. 

 
(b) If you would like to ask a question at a scrutiny meeting, we will need advance 

notice to allow us time to arrange for a detailed answer to be prepared and for a 
senior officer or Councillor to attend the meeting to provide the answer.  You should 
submit your question to the Democratic Services team by no later than 5.00 pm 
seven working days before the meeting.  Meetings usually take place on 
Thursdays, in which case the deadline will be the previous Monday.  Later questions 
may be accepted only with the Chairman’s consent. 

 
2. You will be asked to say whether you are speaking as a private individual or as a 

representative of an organisation. 
 
3. You may speak on any matter except where it concerns: 

 Individual planning applications; 
 Licensing applications; 
 The competence or performance of a councillor or officer; 
 A matter normally considered “confidential”; 
 Legal proceedings involving the Council; 
 Comments that would be abusive or libellous; 
 An individual matter which may be best dealt with by speaking directly to the 

relevant officer. 
The Democratic Services team will advise you about this. 

 
4. If your question or statement is of a general nature, you will be asked to speak at the 

beginning of the meeting. 
 
5. If it relates to a specific agenda item, you may choose to speak either at the beginning of 

the meeting, or when this agenda item is considered. 
 
6. You will be encouraged to keep your questions and comments brief; the Chairman will act 

as timekeeper. 
 
7. The Chairman of the committee may allow councillors to ask you questions. 
 
8. Where it is not possible to provide a detailed answer to any points raised at the meeting, 

the Chairman may decide that a written response should be sent after the meeting. 
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